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UBND PHUONG MONG CAI 1 CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG MAM NON BINH NGOQC Péc 1ap - Tw do - Hanh phiic
S6:468/QD-MNBN Mong Cai 1, ngay 17 thang 11 nam 2025
QUYET PINH

Vé viéc ban hanh quy ché chi tiéu ndi bd nim 2025

HIEU TRUONG TRUONG MAM NON BiNH NGQC

Can cir Thong tu s6 52/2020/TT-BGDPT ngay 31/12/2020 clia BO GD&DT vé viée
Ban hanh Piéu 1€ Truong Truong Mam non;

, Can cu Nghi dinh s6 163/2016/ND-CP ngay 21/12/2016 cta Chinh phii quy dinh chi
ti€t thi hanh mot s6 diéu cua Luat ngan sach nha nudc;

Can ctr Thong tu ) 40/2017/TT-BTC ngay 28 thang 4 nam 2017 cua B Tai chinh
quy dinh ché d6 cong tac phi, ché dd chi t6 churc cac cudc hdi nghi doi véi cac co quan nha
nudce va don vi su nghié¢p cong 1ap;

~ Can cir Thong tu s6 12/2025/TT-BTC ngay 19/3/2025 cua B Tai chinh vé viéc stra
doi, bo sung mot s6 di€u cua TT 40/2017/TT-BTC ngay 28/4/2017 cua bd tai chinh quy
dinh ché dg cong tac phi, ché do chi hoi nghi;

Cin cit Nghi quyét s6 62/2025/NQ-HPND ngay 17/7/2025 cua Hoi dong nhan dan
tinh quy dinh mtrc chi cong tac phi, chi hoi nghi ddi véi co quan nha nudc, don vi sy nghiép
cong lap, td chire chinh tri, t chirc chinh tri - xa hoi, cac to chic hdi sur dung kinh phi do
ngan sach nha nuée hd trg thudc pham vi quan 1y cua tinh Quang Ninh;

~ Can clr Nghi dinh sO 60/2021/ND-CP ngay 21/06/2021 cta Chinh phii quy dinh co
ché tu chu cua cac don vi sy nghiép cong lap;
~Can cu Thong tu scf) 56/2022/TT-BTC ngay 16/9/2022 ctia B Tai chinh: Huéng dan
mot sO noi qdung vé co che tur chu tai chinh cua don vi su nghiép cong lap; xur 1y tai san, tai
chinh khi t6 chtre lai, gidi thé don vi sy nghiép cong lap;

Can cir nghi dinh 111/2025/ND-CP ngay 22/5/2025 sira doi, b0 sung mot s6 diu cia
nghi dinh 60/2021/ND-CP ngay 21/06/2021 cua Chinh phu quy dinh co ché tu chu cua céac
don vi sy nghiép cong lap;

Cin cir quyét dinh giao du toan nam 2025 cia UBND phudng Moéng Cai 1;

Can cu bién ban hop toan thé can bod quan li, gido vién, nhan vién nha truong vé viée
thong qua quy ché chi tiéu ndi bd nim 2025 (bién ban dwoc lap ngay 11 thang 11 nim
2025).

QUYET DPINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy ché chi tiéu noi bo cua trudong Mam
non Binh Ngoc nam 2025 (c6 chi tiét kém theo).

Piéu 2. Quyét dinh nay cé hiéu luc ké tir ngay ki ban hanh.
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Piéu 3. Toan thé can bo, vién chirc, ngudi lao dong dang cong tac va cac bd phan

chuyén mén cua trudng Mam non Binh Ngoc ¢6 trach nhiém thi hanh Quyét dinh nay.
HIEU TRUONG

Noi nhan:
- Nhu diéu 3 (dé thuc hién);
- KBNN (d¢ kiém soat chi);
- UBND phuong Mong Cai 1;
- Luu VT.

Nguyén Thi Luyén
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QUY CHE CHI TIEU NOI BO
(Kém theo Quyét dinh s6 468/QD-MNBN ngay 17 thang 11 ndm 2025
ctia Trudng Mam non Binh Ngoc)

A.MUC DICH XAY DUNG QUY CHE CHI TIEU NQI BO:

- Tao quyén chil dong trong viéc quan li va chi tiéu tai chinh cho Thii trudng don vi.

- Tao quyén chu dong cho céan b, vién chirc trong don vi hoan thanh nhiém vy dugc
giao.

- La can cu dé quan li, thanh toan cac khodn chi ti€u trong don vi; thuc hién kiém
soat ciia KBNN; co quan quan i cp trén, co quan tai chinh va cac co quan thanh tra, kiém
toan theo quy dinh.

- Str dung tai san dung muc dich, c6 hi¢u qua.

- Thyc hanh tiét kiém, chng lang phi;

- Cong bang trong don vi; khuyén khich tang thu, tiét kiém chi, thu hit va giir duoc
nhitng nguoi c6 nang luc trong don vi.

B. NGUYEN TAC XAY DUNG QUY CHE CHI TIEU NOI BQ:

1. Nguyén tic xay dung:

Viéc xdy dung quy ché chi tiéu nodi bd theo nguyén tic phu hop véi kha ning can
d6i ngudn tai chinh cua don vi, trong pham vi ngudn kinh phi dugc giao.

Xay dung trong quy ché khong trai v6i quy dinh hién hanh cta Nha nude, phi hop véi
chirc ning, nhiém vu va dic thi cia nganh gido duc, dam bao quyén loi, ché do hop phap cua
nguoi lao dong.

bam bdo dan chu, cong khai va thuc hién trén co s& nang suat, hiéu qua lao
dong cua cd nhan. Can bd giao vién nhan vién (CBGVNYV) c6 trach nhiém hoan thanh
dinh muc lao dong theo dung cac van ban phap quy hién hanh ctia Nha nudc, cia nha
truong.

HO tro cong tac dao tao, bdi dudng can bg, thi dua khen thudng va cac hoat dong khac
nhiam dong vién, khich 16 CBGVNV phan d4u hoan thanh t6t nhiém vu.

Dbi voi nhitng nhiém vu chi thyuc t& phai thuc hién nhdm phat trién sy nghiép gido duc
nhung chua duoc cip c6 tham quyén ban hanh vin ban nhu: cac cude thi, kiém tra cap truong;
hoi thi, chuyén dé ..., xdy dung dinh mirc chi tiéu cho timg nhiém vu va coéng khai trong quy
ché chi tiéu noi bo nay.

Céc dinh murc, ché d6 khong co trong quy ché chi tiéu ndi bo nay thi thuc hién theo quy
dinh hién hanh ctia Nha nudc va cap c6 tham quyén.

Quy ché chi tiéu noi bd dugc hop ban dan chi va gop v cong khai rong rii trong trudng
Mam non Binh Ngoc, d4 hoan thién thong nhét thuc hién. Kinh phi ty chu tiét kiém duoc sé& tra
thu thap ting thém cho déi tuong theo diém (2), muc (IT) diéu nay.



2. Poi twgng 4p dung

Nguoi lao dong dang cong tac thudc don vi quan Iy hudng luong tir ngan sach nha nude
duoc UBND phuong Moéng Cai 1 giao kinh phi hoat dong gom: Can bd quan ly, gido vién,
nhén vién trong bién ché; gido vién, nhan vién dwoc UBND phuong cho chii truong ky hop
dong lao dong; nhan vién giao khoan ( néu co).

C.NOI DUNG XAY DUNG QUY CHE CHI TIEU NOQI BQ

Truong Mam non Binh Ngoc thuc hién ché d6 tu chu xay dung quy ché chi tiéu ndi bo,
trong d6 quy dinh mot s6 khoan chi sau:

Chi tién lwong cho can bg, vién chirc, ngudi lao dong va cac khoan phu cp dong gop
theo tién lwong do nha nudc quy dinh. Ddi véi don vi su nghiép cong 1ap chi tién cong theo hop
dong vu viée (néu co).

1. Tién hrong, phu cip lwong, cic khoin trich ngp BHXH, BHYT, BHTN:

1.1.Tién lwong déi véi cdn bé gido vién, nhén vién trong bién ché:

Thyc hién Nghi dinh sO 204/2004/ND-CP ngay 14/12/2004 ctia Chinh phu; Nghi
dinh s 117/2016/ND-CP ngay 21/7/2016 cua Chinh phu stra d6i, bo sung mot sO diéu cia
Nghi dinh s6 204/2004/ND-CP ngay 14/12/2004 ciia Chinh phu vé ché do tién luong d6i
voi can bg, cong chirc, vién chuc va luc lugng vii trang va ’Nghi dinh s6 73/2024/ND-CP
ngay 30/6/2024 cua chinh phu qui dinh mtc lvong co s¢ doi voi can bg, cong chirc, vién
chuc va luc lugng vil trang.

1.2 Tién Céng lao dpng HD thuc hi¢n cong viéc chuyén moén, nghiép vu trong don vi
sw nghiép cong lap theo ND 111/2022/ND-CP: ‘

Gido vién s€ dugc tra luong theo thang theo nhu thoa thuén trong hop dong da ki.
Tién cong tra bang tlen theo thang (twong duong cac khoan luong va phu cap theo luong

ciia GV bac 1, hé sb theo bang cip, bang v6i gido vién cung trinh do tai don vi nhan voi
murc luong tbi th1eu vung).

1.3. Cac khoan phu cap

1.3.1. Phu cdp chirc vu.

Thong tu 33/2005/ TT — BGD&DT, ngay 08/12/2005 ctiia Bd Gido duc va Pao tao vé
viéc Huong din tam thoi thue hién ché do phu cép chtrc vy 1anh dao trong co s& gido duc
cong lap.

* Pbi v6i don vi:

+ Hi¢u trudng h¢ s6: 0,50;

+ Pho hiéu trudng hé sb: 0,35;

+T6 truéong chuyén mon, td van phong hé $6: 0,20;

+TH ph6 chuyén mon hé s6: 0,15.

1.3.2. Phu cdp khu vue.

Theo Thong tu 11/2005/TTLT- BNV- BLDTBXHBTC- UBDT, ngay 05/11/2005
Thong tu lién tich Hudng dan thuc hién ché do phu cép khu vuc. Muc phu cép cua don vi la
0,2.

1.3.3 Phu cép wu ddi, phu cdp nghé



5

Doi voi CBQL, gido vién: Thyc hién theo Thong tu lién tich so 01/2006/TTLT-
BGD&DT- BNV- BTC ngay 23/01/2006 viéc huéng dan thyc hién Quyét dinh so
244/2005/Qb -TTg ngay 06/10/2005 cua Thu tuéng Chinh phu vé ché do phu cép wu dai
d6i voi nha giao dang tryc tiép giang day trong cac co s& gido duc cong 14p. ‘

Phuy cap vu déi tai don vi tinh theo quy dinh hién hanh cua Nha nudc bang 50% mirc
luong chinh hién huong cong phu cap chirc vu va phu cap tham nién nha giao, phy cap tham
nién vuot khung ( néu co).

Nghi dinh s6 56/2011/ND - CP, ngay 4/7/2011 cua Chinh phu : Quy dinh ché do phu
cip uu dai theo nghé ddi véi cong chirc, vién chirc cong tac tai cac co s y té cong 1ap.
Khoan 6 Diéu 3 quy dinh: Dbi véi vién chirc lam cong tac chuyén mon y té tai trudng hoc
thi thu truéng don vi can ctr vao dic thu cong viéc va ngudn thu dé xem xét, quyét dinh
nhung khong vugt qua mirc 20% so véi mirc lwong ngach, bac hién hudng cong phu cip
chtrc vu lanh dao, phu cip tham nién vuot khung (néu c6) ciia d6i tuong duoc hudng.

1.3.4. Phu cdp thdm nién nha gido

Thuc hién theo Nghi dinh 77/2021/ ND - CP, ngay 01/08/2021 cta Chinh phii vé ché
d6 tham nién ddi v6i nha gido.

a) Poi tuong dugc hudng

- Gi4o vién dang trong bién ché tra luong ctia nha trudng 1am nhiém vu giang day.

b) Mirc phu cap tham nién dugc tinh nhu sau:

Gido vién c6 thoi gian giang day c6 di 5 nam (60 thang) duoc huong phu cip tham
nién bang 5% muc lwong hién hudng. Tir nam thir 6 tré' di mdi nim (du 12 thang) duoc tinh
thém 1% (Bao goém ca thoi gian trude d6 giang day tai cac co s gido duc ngoai cong lap
tham gia dong BHXH, thoi gian dang giang day duoc diéu dong di 1am cac cong viéc khac.

¢) Nguyén tic thyc hién

- Phu cép tham nién nha gido duoc tra cung ky luong hang thang

- Phu cap tham nién nha gido dugc dung dé tinh dong, hudng ché d6 bao hiém

1.3.5. Phu cdp trach nhiém theo nghé

Can cu thong tu s6 04/2018/TT-BNV ngay 27/03/2018 hudng din vé tham quyén,
th tuc bd nhiém, bd nhiém lai, mién nhiém, thay thé va phu cip trach nhiém cta cong viéc
ké toan truong, phu trach ké toan cua cac don vi ké toan trong linh vyc ké toan nha nude.

Pon vi ap dung hé ) phu cép trach nhiém cho ké toan la: 0,1.

1.4. Cac khoan trich nop BHXH, BHYT, BHTN:

* Pdi v6i can bo, gido vién, nhan vién trong bién ché, thuc hién theo Quyét dinh
595/Qb - BHXH, ngay 14/4/2017 Quan li thu BHXH, BHYT, BHTN

+ BHXH: Bang 25,5%Trong d6: Nguoi lao dong dong 8%; don vi 17,5 %.

+ BHYT: Bing 4,5% Trong d6: Ngudi lao dong déng 1,5%; don vi 3%.

+ BHTN: Bing 2% Trong d6: Ngudi lao dong déng1%, don vi dong 1%

* Poi véi lao dong HD thuc hién cong viéc chuyén mon, nghi¢p vu trong don vi sy
nghiép cong 1ap theo ND 111/2022/ND-CP, thyc hién theo Quyét dinh 595/Qb - BHXH,
ngay 14/4/2017 Quan li thu BHXH, BHYT, BHTN: Mtc tién cong lao dong HP dung déng
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BH tuong duong GV bac 1, hé s6 theo bang cip, bang véi gido vién cung trinh d6 tai don vi
x luong co ban.

+ BHXH: Bang 25,5%Trong d6: Nguoi lao dong dong 8%; don vi 17,5 %.

+ BHYT: B@ing 4,5% Trong do6: Nguoi lao dong dong 1,5%; don vi 3%.

+ BHTN: Bing 2% Trong d6: Ngudi lao dong dong1%, don vi dong 1%

1.5. Chi nghi sinh, 6m dau

Nghi sinh: Bao hiém x3 hoi tra 100% lvong co ban, don vi tra tién uvu dai.

Om dau nam vién: Chi theo quy dinh ctia co quan BHXH

Ché d¢ dudng stic theo Luat bao hiém ( Di twong nghi phai ¢6 da hd so).

2. Tién cong lao ddng bao vé, vé sinh:

- Bao vé: 02 nguoi, chi khong qua 5.500.000d/thang/ nguoi

- Nhan cong don v¢ sinh, don dep xung quanh khuén vién truong, lau chui khu
hi€éu b hanh lang, tudi cdy, cham séc cdy, v¢ sinh do6 choi ngoai troi, chi khong vuot
qua 5.500.000d/nguo1 /thang

- Ban gidm hi¢u, K¢ toan tién hanh lam hop dong, nghiém thu va thanh 1y hop
dong hodc giao khoan cong viéc duge Hi¢u trudng phé duyét.

3. Thanh toan lam thém gio

- Ap dung thanh toan theo thong tu s6 Thong tu 21/2025/TT-BGDPT ngay 23 thang
9 nim 2025 cua Bo GD&PT. Péi tuong 4p dung Nha gido va nha gido giit chirc vu can bod
quan ly co s¢ gido duc (sau day goi chung 1a nha gido) thugc danh sach trd lvong dugc co
quan c6 tham quyén phé duyét, dang giang day trong cac co sé gido duc cong lap thudc hé
thong giao duc qubc dan.

- Khong tinh 1am thém gio ddi véi cac cong viée thuong truc co quan va cac cong viée
huy dong 100% can bo, gido vién, nhan vién tham gia, nhu: cac hoat dong doan thé, tham gia
mit tinh, didu hanh, vin ho nghé thuat, thé duc thé thao, lao déng toan trudng...

- Nam hoc dugc tinh tir ngdy 01 thang 07 nam trudc dén hét ngay 30 thang 6 cia
nam lién ké (bao gom ca thoi gian nghi hé). Trong trudng hop dot xuat, khan cap dé phong,
chdng thién tai, dich bénh hoic truong hop cép bach phai diéu chinh khung ké hoach thoi
gian nam hoc, thi thoi gian bt dau, thoi gian két thuc nam hoc duge xac dinh theo vin ban
diéu chinh dbi v6i nam hoc d6 cua co quan ¢ tham quyén.

- Tong sb tiét day thém trong mot ndm hoc ctia mdi nha gido duoc tinh dé tra tién
luong day thém gio khong qua 200 tiét;

- Thoi diém chi tra tién lwong day thém gid cho nha gido dugc thyc hién sau khi két
thiic ndm hoc. Trudong hop nha gido nghi huu, thoi viéc, diéu dong, thuyén chuyén thi viéc
chi tra tién luong day thém gid c6 thé duge thyc hién vao thoi thoi diém cé quyét dinh nghi
huu, théi viée, diéu dong, thuyén chuyén cta co quan ¢ tham quyén.

- Tién luong theo ngach, bac hién hudong va cac khoan phu cép (Luwong chinh + chuc
vu + tham nién vuot khung) 1am cin cir dé tinh tra day thém gio cho ngudi lao dong trong
don vi.



- Thoi gian nha gido khong tryc tiép tham gia giang day nhung dugc tinh hoan thanh
du sb tiét day theo dinh muc quy dinh va dugc tinh vao tong s tiét day trong nim hoc cta
nha gido, bao gdm: Thoi gian nha gido 1am nhiém vu khac do co s gido duc hoic co quan
c6 tham quyén phan cong, diéu dong (trir nhitng nhiém vu di duoc nhan tién thu lao); Thoi
gian nha giao dugc co quan cé thim quyén ctr di ddo tao, bodi dudng khong truc tiép tham
gia giang day; Thoi gian duoc tinh hoan thanh du sb tiét day dinh muc theo quy dinh cua
phap luat.

- Gido vién day thay (do thiéu gido vién hodc day thay gido vién nghi thai san, nghi
dm, gido vién di hoc tap, cong tac...,) phai duoc Phé hiéu trudng nha truong phan cong day
thay va Hiéu truong nha truong dong y phé duyét.

- Sb tiét gido vién day ap dung theo thong tu s6 48/2011/TT-BGDDT ngay
25/10/2011 cta Bo Gido duc va Dao tao Quy dinh ché do lam viéc ddi véi gido vién mam
non.

Theo thuc trang bién ché va phan cong nhiém vy d6i v4i can bo giao vién trong nha
truong. Truong MN Binh Ngoc 4p dung ché d6 thanh toan thém giod cu thé nhu sau :

- Déi voi CBGV trong thoi ky nudi con nho dudi 12 thang: Puoc thanh toan tién
thém gio to1 da khong qua 05 gio/tuan.( ap dung cho nhitng CBGV tham gia day du ngay
gi0 cong, hoan thanh to6t nhiém vu dugc giao)

- D6i vé6i gido vién kiém thu ky hoi dong, gido vién kiém nhiém truong ban thanh tra
nhan dan, gido vién lgiém nhiém bi thu doan thanh nién: Pugc thanh toan tién thém gio toi
da khong qua 2gio/tuan.

- Déi v6i gido vién kiém nhiém cong tac t6 truéng chuyén mon: Buoc thanh toan tién

thém gio t6i da khong qua 03 glo/tuan Gi4o vién kiém nhiém cong tac to pho chuyén mén:
Puoc thanh toan tién thém gio toi da khong quéa 02gid/tuan.

- Pdi v6i nhan vién, can bd quan li gido duc lam thém cong vi¢c quan li hanh chinh:
ap dung thanh toan theo quy dinh tai B9 luat Lao dong s6 45/2019/QH14. Ché d¢ lam thém
gi0o dugc tinh trén co s& dinh mtc lao dong theo quy dinh hién hanh, moi ngudi phai co
trach nhi¢m hoan thanh nhiém vu duoc giao, truong hop dic biét theo yéu clu cla cong viéc
phai lam thém ngoai gio, s& duogc nghi bu, néu khong thé bd tri nghi bi mai tra 1am thém
gid. Nguoi lam thém gid phai 1ap gidy bao lam thém gid, ghi & cong viée duoc giao, sb gio
lam thém, ndi dung cong viéc lam thém, sb gio lam vuot quy dinh (c6 xac nhan cua td
trudng chuyén mon va thu trudéng don vi duyét lam co sé thanh toan).

Luong va cac khoan dé tinh thém gid gdm: Hé sb lwong chinh + phu cip chirc vu + Phu
cap tham nién vuot khung.

Cong thirc thém gio tinh nhu sau: o . )

Tién lvong day thém ti€t/nam hoc = so6 tiét day thém/nam hoc x tién luong 01 tiét
day. ‘ : L :

- Tién luong 01 ti¢t day bang tién luong 01 tiét day nhan 150%;

- Tién luong 01 tiét day:



SO tudn danh  cho

Téng tién luong cua 12 giang day (khong bao
. . than om s6 tuan du
Tién luong 01 tiét day = 8 X 8 . '
phong)
Pinh muc tiét day/nam N
52 tuan

hoc

+ Pinh muc gio day/ nam = 8 gid x 5 ngay/tuan x 35 tuan thyc day

Thu tyc thanh todn lam thém gio:

Chung tir thém gid bao gdm: Bang phan cong cong tac thang, bang tong hop ké khai
thém gio, bang ké khai thanh toan tién lam thém gi0. Phu trach chuyén mon ki xac nhan,
Hiéu truéng duyét chi.

Luu y: Nha truong chi thanh toan tién thém gid cho cac truong hop trén sau khi da
can ctr vao tong s6 gid thue hién theo quy dinh cua tap thé don vi, sd gio thuc hién cua mdi
c4 nhan dam bao vé ca thoi gian va chat lugng hoan thanh cong viéc.

4. Chi phi hoat dong chuyén mon:

4.1. Chi boi dwing cho ngwoi day I6p c6 hoc sinh khuyét tit theo phwong thikc gido
duc hoa nhap:

Can ctr theo Nghi dinh sd 28/2012/ND-CP ngay 10/4/2012 cua Chinh phti Quy dinh
chi ti€t va hudng dan thi hanh 1 s6 di€u cta luat nguoi khuyét tat.

- Bugc thanh toan theo hoc ky hodc theo ndm hoc.

- Phu cap uu dai giang day nguoi khuyét tat = Tién luong 01 gid day cia gido vién x
0,2 x Tong s6 gio thuc té giang day ¢ 16p c6 ngudi khuyét tat.

- Can ctr thanh toan: Bang phan cong gido vién giang day hoc sinh khuyét tat cua thu
truong don vi; bang ké sb gid day thuc té cua gido vién;

4.2. Chi cac ky thi, hji thi, hoat dong chuyén mon:

* Chi ché d9 gido vién bdi duwdng hoc sinh thi cic ndi dung danh cho hoc sinh miu
gido cap truwong va cap huyén:

a) HO tro gido vién boi dudng doi tuyén hoc sinh miu giao di thi cap huyén.

Cin clr ké hoach chon thi cac phong trao vin nghé danh cho tré mau gido cp huyén,
cac t0, bo mon 1ap ké hoach luyén tap boi dudng hoc sinh dy thi trinh Ban gidm hi¢u phé
duyét vé ndi dung va lich boi dudng, ban giam hiéu theo doi tién dd va ndi dung cong viéc.

T6 chirc ngay hoi, ngay 1€ cia truong (Khai giang, tét trung thu, tét 1/6, tong két
nam hoc 18 ra truong cho tré 5 tudi)

- Trang tri khanh tiét, bang zon, khau hiéu: Theo thuc té (phong bat, in phun c6 hoa
don thuc te)

- Ché nudc: 40.000d/nguoi/ngay, 20.000d/ngudi/budi (c6 danh sach kém theo va hoa
don mua che, nudc ).

- Chi khéc (néu co) cin ctr thyc té hiéu truong xem xét quyét dinh.
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Chi toa dam, chao mirng ngay nha gido Viét Nam 20/11:
- Trang tri khanh tiét, ké don, loa may: theo hoa don thuc té.

- Ché nudc: 40.000d/ngudi/ngay, 20.000d/ngudi/budi (co6 danh sach kém theo va hoa
don mua che, nudce).

- Chi khéc (néu co) phai dam bao thyc té, hoa don ching tir ké toan.

Chi hoat dong chuyén moén: Hoi thi gido vién gioi, HOi thi dd dung day hoc, Hoi
thi chuyén dé cap truong, ti€t mau, cac hoi thi khac... Cu thé:

+ Chi bao cao Hoi nghi tap huan 300.000d0ng/Hoi nghi/ngay/ ngudi
+ Chi hoat dong chuyén dé khong qua 500.000ddng/hoat ddng/ngay/ nguoi
+ Chi chuyén dé cip cum khong qua 1.000.000d0ng
~ + Ban giam khao cham thi gido vién gioi cap truong: 30.000 dong/tiét x sb tiét thuc
té cham;
- Che nudc: 40.000d/ngudi/ngdy, 20.000d/ngudi/budi (c6 danh sach kém theo va hoa
don mua che, nudc );

- Chi khéc: Theo thyc té phat sinh va dugc phé duyét ciia Hiéu trudng.

Tuy thude vdo tirng chuyén dé mirc chi cu thé, Hiéu trucéng xem xét quyét dinh nham
dam bao thyc hién co hiéu qua va tiét kiém.

* Chi hd tro vat tu, do dung gido vién thi gido vién giéi cac cap:

+ Cép trudong: 100.000d/ ngudi

+ Cép phuong: 300.000d/nguoi;

+ Cép tinh: 500.000d/ngudi;

* Chi boi dudng nhitng ngay truc 18 tét, phong chng bio lut, thién tai (ban dém, ngay
nghi...) theo chi dao cua cip trén: 200.000d6ng/ngay; thanh toan khéng qua 2 ngudi truc/
ngay Chimg tir gom Quyét dinh phan cong truc, gidy dé nghi thanh toan duoc duyét cia
lanh dao don vi.

* Chi bdi dudng lam viéc trong nhitng ngay chiéu sinh hoc sinh dau nam:
200.000d/ngay/nguoi; thoi gian lam viéc khong qua 5 ngay. Ching tu thanh toan bao gom
Quyét dinh cta hi¢u truong; danh sach tén va so6 ngay lam vi¢c cua ting ca nhan; gidy dé nghi
thanh toan.

* Chi mua séach, tai liéu chuyén mén theo thuc té phat sinh.

4.3. Pbi véi cac ndi dung chi chua duge co quan nha nude co thﬁm quyén quy dinh,
can cu tinh hinh thyc té, don vi xay dung muc chi cho phu hop tir ngudn tai chinh ctia don
vi va quy dinh trong quy ché chi tiéu ndi bo cua don vi. Thu truong don vi su nghiép cong
phai chiu trach nhiém vé quyét dinh cua minh.

Piéu 3. Chi thuong xuyén thye hién cong viéc, dich vu thu phi theo quy dinh cia
phap luit phi, 1€ phi (néu co)

3.1. Nhirng can cir thuce hién thu, chi hoc phi va chinh sach hoc sinh

- Nghi quyét s6 01/2022/NQ-HPND ngay 31/8/2022 ctia Hoi déng nhan déan tinh
Quang Ninh vé viéc ho trg hoc phi cho tré¢ mam non, hoc sinh pho thong, hoc vién gido duc

thuong xuyén dang hoc tai cac co s& gido duc trén dia ban tinh Quang Ninh nam hoc 2022 —
2023;
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- H trg chi phi hoc tép cho hoc sinh theo Nghi quyét sb 21/2021/NQ-HDND ngay
16/7/2021 cua Ho1 dong nhan dan tinh quy dinh chinh sach trg giap xa hoi doi voi doi tuong
bao trg xa hdi va cac doi tuong kho khan khéc trén dia ban tinh Quang Ninh.

- Ho tro chi phi hoc tip cho h(_)CNSil’lh theo Nghi dinh s6 81/2021/NDP-CP ngay
27/8/2021 cua Chinh Phu quy dinh mtc ho trg chi phi hoc tap trong linh vuc gidao duc va
dao tao;

- HOJ tro tién an trua cho hoc sinh mau gido theoq Nghi dinh 10§/2020/ND-CP ngéy
08/9/2020 cua Chinh Phu quy dinh chinh sach phat trién gido dyc mam non; Nghi quyét
204/2019/NQ-HDND, ngay 30/7/2019 cua Hoi dong nhan dan tinh Quang Ninh Quy dinh

mot s6 chinh sach hd trg trong cdc co s gido duc mam non, phd thong va gido duc thudng
xuyén trén dia ban tinh.

- Ché d6 cho hoc sinh 1a ngudi khuyét tat theo Thong tu lién tich s 42/2013/TTLT-
BGDDT-BLDTBXH-BTC ngay 31/12/2013 Quy dinh chinh siach gido duc doi véi nguoi
khuyét tat.

Can cir theo Nghi dinh 5O 28/2012/ND-CP ngay 10/4/2012 cua Chinh phu Quy dinh
chi tiét va hudng dan thi hanh 1 s6 diéu cua luat ngudi khuyét tat.

3.2. Thu - chi hgc phi
- 100% hoc sinh dong hoc phi.
3.3. Hb tro chi phi hoc tap

- Péi tuong dugc huong theo Nghi ~quyé't s6 21/2021/NQ-HPND ngay ngay
16/7/2,021 cua Hoi dong nhan dan tinh duoc ho trg mic 150.000d/thang theo thoi gia hoc
thyc té (9 thang/nam hoc).

- Poi tuong duge hudng theo Nghi dinh s6 81/2021/ND-CP ngay 27/8/2021 cia
Chinh phu dugc hd trg mirc 150.000d/thang theo thoi gia hoc thuc té (9 thang/nam hoc).

3.4. H} tro tién in trua

- Pbi twong dugc hudng theo theo Nghi dinh 105/2020/ND-CP ngay 08/9/2020 cua
Chinh Phi duoc hé tro 160.000d/thang theo thoi gian hoc thuc té (9 thang/nim hoc).

- Déi twong duge huong theo Nghi quyét 204/2019/NQ-HDND, ngay 30/7/2019 ciia
Ho1 dong nhan dan tinh Quang Ninh, mirc ho trg 149.000d/thang theo thoi gian hoc thuc té
(9 thang/ndm hoc).

- Péi tugng hoc dugce huong theo Thong tu lién tich sé 42/2013/TTLT-BGDDT-
BLDTBXH-BTC ngay 31/12/2013 dugc hd tro .

3.5. Ché @6 cho hoc sinh 1a ngudi khuyét tat

- Thuc hién theo TTLT s 42/2013/TTLT-BGD&DT - BLDTBXH-BTC ngay
31/12/2013 quy dinh chinh sach vé gido duc do61 véi nguoi khuyét tat

- P6i tuong hoc sinh duoc hudng chinh sach 1a hoc sinh khuyét tat c6 gidy ching nhan
cuay té, co quan c6 tham quyén.

- Mitrc chi: 80% muc luong co sd/hs/thang.
- Pam bao thyc hién chi theo ding d6i tugng quy dinh.
- Thoi gian chi tra ché d6: Theo timg hoc ky/nam hoc (thang 5 va thang 12 hang nam).
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5. Chi cong tac phi :

- Ap dung theo Thong tu s6 40/2017/ TT BTC ngay 28/4/2017 cua Bo Tai chinh quy
dinh ché do cong tac phi, ché do hoi nghi; Thong tu s6 12/2025/TT-BTC ngay 19/3/2025
ciia BO Tai chinh vé viéc stra d6i, bd sung mot sé diéu cia TT 40/2017/TT-BTC ngay
28/4/2017 ctia bo tai chinh quy dinh ché do cong tac phi, ché d6 chi hoi nghi; Nghi quyét s6
62/2025/NQ-HDND ngay 17/7/2025 ciia hoi dong nhan dan tinh Quang Ninh, V/v quy dinh
murc chi cong tac phi, chi hdi nghi dbi véi cac co quan nha nudc, don vi su nghiép cong lap,
t6 chirc chinh tri, to chire chinh tri - xa hoi, cac to chirc hoi str dung kinh phi do ngan sach
nha nuéc hd tro thude pham vi quan Iy cta tinh Quang Ninh.

5.1. Tién di dwong:

- Bi may bay:

Thanh to4n theo gia vé thyc té:

- Tién vé may bay, 6td, tau hoa, xudng thanh toan theo gia thong thuong theo qui
dinh hién hanh (di may bay thanh toan theo gia vé hang ghé thudng; tau hoa thanh toan theo
vé nam). Céac trudng hop do yéu cau giai quyét cong tac can phai di bang phuong tién may
bay phai c6 van ban chi dao ctia cac cip c6 thim quyeén.

- bi duong bg, duong thuy:

+Thanh toan theo muc gia cong khai cuia cac hang van tai hanh khach (xe giuong
nam hodc xe limousine) gia vé phuong tién van tai cong cong tai thoi diém phat sinh chi
phi.. Truong hop dia diém cong tac & xa hon trung tim cac dia phuong néu trén, khoéng co
phuong tién van tai hanh khach céng cong, duoc thanh toan 5.000 ddng/km.

+ T tru s& nha truong dén cac dja phuong (Moéng 2, Méng Cai 3, Xa Hai Son, Xa
Hai Ninh) thanh toan 1.500d/1km.

+ Céc xa dao, dac khu, phi ra vao cang thanh toan theo gia vé vé phuong tién van tai
cong cong tai thoi diém phat sinh chi phi..

Truong hop vién chirc, ngudi lao dong phai di chuyén giita cac xa, phuong hodc tir
trung tAm dén dia diém cong tac ma tuyén dudng khong co phuong tién véan tai hanh khach
cong cong thi duoc thanh toan kinh phi di lai véi mic 5.000 ddng/km.

- Kho4n cong tac phi cho nhén vién viin thw (hanh chinh) - Ké toan, thit quy
thuong xuyén phai di cong tac luu dong trén 10 ngay/thang: Giao dich voi kho bac,

thué, ngan hang, cac co quan chirc nang... dugc hd tro tién di dudng, tién xang xe, muc
khoan: 700.000d6ng/ngudi/thang.

5.2 Phu cdp lwu trii:

- Phu cdp cho ngudi di cong tac tir dat lién dén cac ving bién dao: 350.000
dong/ngudi/ngay.

- Phy cép cho nguoi di cong tac co nghi qua dém (trir di cong tac dén ving bién
dao): 300.000 dong/ngay.

- Phu cép cho ngudi di cong tac di va vé trong ngdy (trir di cong tac tai cac ving bién
dao trong tinh):
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+ Pi cong tac cach try s don vi tir 15km dén dudi 50km: 50.000 dong.

+ i cong tac cach tru s& don vi tir 50 km tré 1én: 100.000 dong.

Nguoi di cong tac phai ké khai trung thuc, chinh xac nd1 dung va thoi gian thuc hi¢n
nhiém vy; Trudng doan (hodc ngudi phu trach bd phan) kiém tra, xac nhin va ciing ngudi di
cong tac chiu trach nhi€m trudc phap luat.

5.3 Tién thué phong ngii tgi noi dén céng tic: - Thanh todn theo hinh thirc khodn:

Thanh phd trwc thudc | Tai tinh Quang Ninh va
Péi twong trung wong cac tinh khac
(dong/nguoi/ngay) (dong/nguoi/ngay)

Can bg, vién chuc, nguoi lao
500.000 400.000

dong

- Thanh toan theo héa don thuc té:

+ Cac ddi twong con lai: Mic 1.200.000 dong/ngay/phong (thanh phd truc thudc
trung wong, tiéu chuan 2 nguoi/phong); Mirc 800.000 dong/ngay/phong (céc tinh, tiéu chuin
2 nguodi/phong).

- Céc truong hop dac biét:

+ Nguoi di cong tac thudc ddi tuong tiéu chuan 2 nguoi/phong nhung di cong tac
mot minh hodc doan 1é nguoi khac gidi, dugc bd tri phong riéng véi gia phong khong
vuot mic cia nhitng ngudi ciing doan (theo tiéu chuan 2 ngudi/phong).

+ Murc chi néu trén 1a mire toi da, da bao gom céac khoan thué, phi theo quy dinh.

- Truong hop bat kha khang, thién tai, dich bénh, hoa hoan,... c6 phét sinh thém
ngay luu tra thi dugc thanh todn tién cong tac phi theo quy dinh hién hanh.

- Ching tir 1am cén ctr thanh toan cong tac phi 13 gidy di duong c6 ky duyét dong dau
ctia tha truong don vi va ky xac nhan dong dau ngay dén, ngay di cia co quan noi can b,
gido vién, nhan vién dén lam viéc hodc khach san, nha khach, héa don hop phép (trong truong
hop thanh toan theo gia thué phong thuc té); van ban hodc ké hoach cong tac di dugc co
quan c6 thim quyén ky ban hanh, gidy moi... va gidy dé nghi thanh toan cia can bo, gido
vién, nhan vién d6 hoac nguoi dai dién dé nghi thanh toan.

Truong hop ngudi di cong tic dd duogc co quan, don vi noi dén cong tac bd tri chd
nghi, khong phai tra tién thué chd nghi thi ngudi di cong tac khong duoc thanh toan khoan
tién thué chd nghi. Néu phat hién truong hop vi pham, thi
nguoi di cong tac phai ndp tra lai s6 tién da thanh toan, dong thoi bi xtr 1y ky luat theo phap
luat vé can bo, cong chirc, vién chire, nguoi lao dong.

6. Sir dung vin phong pham, thong tin tuyén truyén lién lac:

- Khoan chi van phong pham cho gido vién truc ti’é'p giang day: 03 gam gidy A4(twong
duong 9 quyén giao an); 06 but; 04 hop mau; 04 hop phan khong bui; 01 thude ké/ngudi/nam.
Tuong duong 300.000d/ngudi/nam hoc (Thanh toan lam 02 1an/ndm vao cudi moéi hoc ky).

- Khoan chi van phong pham cho cén bo quan ly: 01 quyén s cong tac; 05 bat; 02 gam
gidy A4 (twong duong 3 quyén gido an); 04 hop phan khong bui /1 nguoi /1 ndm hoc; 03 hop
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gim cai; 03 hop kep chir A.Tuong duong: 250.000d/ nguoi/ nam hoc.( Thanh toan lam 02
lan/nam vao cu6i moi hoc ky.)

- Khoan chi vin phong phdm cho nhan vién nha truong: 01 quyén sd cong tac; 03 hop
gim cai; 03 hop kep chir A; 05 bat/l nguoi / 1 nam hoc. Tuong duong: 200.000d/ nguoi/ nam
hoc.( Thanh toan lam 02 1an/ndm vao cudi moi hoc ky).

- Két ndi mang Internet chi st dung tra ctru phuc vu cho cong viéc, khong st dung
vao viéc riéng va cac tro choi dién tir; S dung cac goi cude phu hop voi cong viée va co so
ha tang thong tin cia nha truong.

- Cudc buu chinh: Phong bi, tem thu, chi mua béo, tap tri phuc vu chuyén mon theo
thue té phat sinh.

- Céc khau hiéu, pa n6 phuc vu cong tic tuyén truyén chi theo thyc té phat sinh.

7. St dung dién, nwdc sinh hoat:

Can ct tinh hinh thuc té st dung di¢n, nudc trén tinh than triét dé tiét kiém.

- Co s6 thanh toan: Déi vai tién dién thanh toan theo hoa don hang thang ciia cong ty
dién luec.

- Péi voéi tién nude sinh hoat thanh toan theo hda don thyc té cia cong ty nudc.

- Hinh thirc thanh todn: Chuyén khoan.

8. Thanh todn tién vé sinh, moi trwong: Chi theo quy dinh, néu dia phuong c6 quy
dinh thu gom réc thai. Chi theo thuc té phat sinh (néu o).

- H6 so thanh toan: Gidy dé nghi thanh toan, bién lai hodc hoa don thu tién gom réac
thai

9. Chi hi nghi tong két, so két, tip huin, boi dudng chuyén mon, hdi thao:

- Van dung theoThéng tu s6 40/2017/ TT BTC ngay 28/4/2017 ctia B Tai chinh quy
dinh ché d6 cong tac phi, ché do hoi nghi; Thong tu s6 12/2025/TT-BTC ngay 19/3/2025
ciia BO Tai chinh vé viéc sira doi, bdo sung mot s6 diéu cia TT 40/2017/TT-BTC ngay
28/4/2017 ctia bo tai chinh quy dinh ché d6 cong tac phi, ché do chi hoi nghi; Nghi quyét sb
62/2025/NQ-HPND ngay 17/7/2025 cua hdi dong nhan dan tinh Quang Ninh, V/v quy dinh
murc chi cong tac phi, chi hoi nghi d6i voi cac co quan nha nude, don vi su nghiép cong lap,
t6 chtrc chinh tri, to chic chinh tri - xd hoi, cac to chuc hoi st dung kinh phi do ngan sach
nha nude hd tro thudc pham vi quan 1y ciia tinh Quang Ninh.

- So két hoc ki, téng két nam hoc, chao mung, ky niém cac ngay 18 Hoi nghi can bo,
vién chuc, lao dong, Ho1 nghi tap huén, thao luan khoa hoc, toa dam, trao d6i, giao luu, van
nghé chao murng, sinh hoat cé’u lac bo, ngoai khoa...) dinh mirc chi, cu thé r;hu’ sau:

- Chi hoi nghi tap huan chuyén mén va cac hoi nghi khac theo ké hoach cong tac,
ngay hoi nghi vién chuc, 16 khai giang, so két, tong két, 20/11, 8/3, 22/12 dinh mirc chi cy
thé nhu sau: , 9 N ,

‘ - Tién nudc udng trong nhimg budi héi nghi, 16, tap huan khong qua: 20.000
dong/bubi/nguoi, thanh toan theo hoa don thyc te. ’

- Tién trang tri khanh tiét, bang zon chi theo thuc té phat sinh.

- Chi h tro tién an cho dai biéu 1a khach moi khong trong danh sach tra luong cua
nha nudc: 100.000d/ngay/ nguoi.
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- Chi cho cong tac dao tao, boi dudng: Thyc hién theo Thong tu 36/2018/TT-BTC
ngay 30/3/2018 cua Bo Tai chinh “Hudng din viéc 1ap du toan, quan 1y,stt dung va quyét
toan kinh phi danh cho cong tac dao tao, boi dudng can bg,cong chirc,vién chirc” cu thé:

Tién nuéc udng trong nhimng budi hdi nghi, tdp huin khéng qua: 20.000
d6ng/budi/nguoi, thanh toan theo hoa don thuc té.

Tién trang tri khanh tiét, bang zon chi theo thuc té phat sinh.

- Chi hd mét phan tién 3n cho hoc vién trong thoi gian di hoc tap, boi dudng tap
chung mtc chi cu thé nhu sau:

+ Thoi gian hoc tap, bdi dudng tap chung ngan ngay (tir 9 ngdy tré xudng ) cach tru
s don vi cong tac tir 20 km dén 50 km mirc hd tro: 100.000d/ngudi/ngay.

+ Thoi gian hoc tap, bdi dudng tip chung ngin ngay c6 nghi qua dém (03 ngay trd
xubng) cach tru sé don vi cong tac tir 50 km trd 1én mire hd tro: 200.000d/ngudi/ngay.

+ Thoi gian hoc tap, bdi dudng tir 04 ngay dén 06 ngay, cach tru s¢ don vi cong tac
tr 50 km tro 1én muc hd tro: 150.000d/ngudi/ngay.

+ Thoi gian hoc tap, bdi dudng tir 07 ngay dén 10 ngay cach tru so don vi cong tac
tr 50 km tro 1én muc hd tro: khong 100.000d/ngudi/ngay.

+ Thoi gian hoc tap bdi dudng tap chung dai ngay tir 10 ngay trd 1én mirc hd tro:
khong qua 50.000d/ngudi/ngay.

- Chi hd tro chi phi di lai tir co quan dén noi hoc tap (mot luot di va vé) tién thué chd
nghi thyc hién theo muc 8 cong tac phi (Khong thanh toan vé xe givong nam, xe vip).

- Chi thanh ton tién chd nghi trong nhirng ngay di hoc, bdi dudng (trong trudng hop
co s& dao tao, don vi td chirc dao tao xac nhan khong bd tri duogc chd nghi) theo muc 5 chi
cong tac phi.

- Chi thu lao giang vién, bao cio vién (bao gdm ca thu lao soan gido 4n bai giang)
murc chi thu lao t6i da: 300.000d/ngudi/budi/dai bidu.

- Phu cép tién 4n cho giang vién: 60.000d/ngay/ngudi.

- Chi nudc udng phuc vu 16p hoc: 20.000d/budi/dai biéu.

- Chi thué€ hdi truong, phong hoc, thiét bi, dung cu giang day, chi mua in an giao
trinh, tai li€u truc tiép phuc vu 16p hoc thanh toan theo thyc té, tiét kiém.

10. Mua sam, tu bd, sira chira, bao duéng, bio tri cic hang muc coéng trinh,
phong, khu chirc ning, dd ding phuc vu chung, trang thiét bi day, hoc va ting cuong
co' sé vat chit, tai san don vi.

Cin ctr theo Quyét dinh sb 50/2017/QD-TTg ngay 31/12/2017 cia thu tuéng Chinh
Phu Quy dinh tiéu chuan, dinh mérc sir dung may moc, thiét; Thong tu 65/2021/TT-BTC
ngay 29/7/2021 Quy dinh vé 1ap du toan, quan 1y, sir dung va quyét toan kinh phi bao dudng
stra chita tai san céng; Cin cir cac Quyét dinh sb 3711/QD-UBND ngay 17/12/2024 “V/v
ban hanh danh muc tai san mua sidm tap trung ddi vai cac co quan, don vi, dia phuong thudc
pham vi quan 1y cta ban tinh Quang Ninh; luat s6 90/2025/QH15 ngay 25/6/2025 ctua qubc
hoi, V/v sira doi, bd sung mot s6 didu cua luat dau thau, ludt dau tu theo phuong thice ddi tac
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cong tu, luat hai quan, luat thué GTGT, luat nhap khau, thué XK, luat dau tu, ludt quan ly,
st dung tai san cong.

Thanh ly tai san: Can ct theo nghi dinh 186/2025/ND-CP ngay 01/07/2025 cua
chinh phu quy dinh chi tiét mot sé diéu cta luat quan 1y, sir dung tai san cong.

- Tu bd, stra chira, bao dudng cac hang myc cong trinh, phong, khu chitc nang va tang
cuong co s¢ vat chét, dd dung day va hoc: theo nhu cau thuc té phat sinh.

- Viéc mua sém, tu bd, stra chita, bao dudng, bao tri cac hang muc cong trinh, phong,
khu chtrc ning, ting cuong co s vat chat, tai san phai duoc quan 1i chit chg, dam bao dung
muc dich, hiéu qua, tiét kiém.

- Thu tuc mua sam tai san: Tuan tha theo quy dinh cta Nha nuéc, tai chinh. Cong
khai trong toan don vi trude va sau khi thyc hién mua sam.

10. Chi tiép khach: Khong to chire chi chiéu dai doi véi khach dén lam viéc tai trudng.
Trudng hop can thiét thi t6 chirc moi com khach, viée t6 chirc tiép khach phai don gian, khong
phd truong hinh thirc, khong ding céc loai ruou, bia dé tiép khach; thanh phan tham du chi la
nhitng nguoi truc tiép lién quan. Mirc chi khéng qua 100.000d/ngay/ngudi.

11. Ngoai cac ndi dung chi néu trén, cac nhiém vy khac dugc chi theo cac van ban
hudng dan cu thé ciia cip c6 tham quyén.

12. Sir dung nguon Kinh phi tiét kiém:

Cin cir theo khoan 4, diéu 9 Nghi dinh 60/2021/NB-CP ngay 21/06/2021 ctia Chinh phi.
Trudng Mam Non Binh Ngoc xac dinh 13 don vi su nghiép céng do nha nudc bao dam chi
thuong xuyén, c6 muc ty bdo dam chi phi hoat dong thuong xuyén dudi 10%. (don vi nhom 4).

Két thiic nim ngan sach, sau khi d& hoan thanh nhiém vu chi thudng xuyén trong
nam, phan chénh léch thu 16n hon chi thuong xuyén giao tu chu (néu c6), duoc xac dinh 1a
kinh phi chi thuong xuyén tiét kiém dugc. Sir dung sé kinh phi chi thuong xuyén tiét kiém
duoc theo thur tu sau:

a, Bo sung thu nhip cho vién chirc, nguoi lao dong:

- Chi thu nhap binh quén ting thém cho vién chuc, ngudi lao dong téi da khong
qua 0,3 1an quy tién luong co ban (tién luong ngach béc, chic vu, cac khoan dong gop
theo lwong va cac khoan phu cip do Nha nuée quy dinh) cua vién chic, ngudi lao dong.

- P6i tugng: Can bd quan li, gido vién, nhan vién trong don vi (bao gdm ca gido vién,
nhan vién hop dong dugc UBND phuong Méng Cai 1 ky cho chu truong ky hop dong lao
dong; ddi v&i nhan vién hop déng bao v¢, lao cong, v¢€ sinh khong thudc ddi tuong dugc
huong).

- Théng nhat kinh phi thu nhap ting thém nim niao dugc thuc hién trong nim do,
khong tam Ung trudce thu nhap tang thém cho nguoi lao dong.

- Chi tra thu nhap ting thém theo hiéu suit cong tac cla timg ca nhan duoc danh gia
theo thang, bao dam theo nguyén tic gin v6i chit luong va hidu qua cong viée, ngudi nao
c6 thanh tich dong gop dé tiét kiém chi, co hiéu suit cong tac cao thi duge tra bo sung thu
nhap cao hon. Viéc danh gid thanh tich ngudi lao dong duoc Xép loai & cac muc A,B,C ...
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theo ting thang do Hoi dong thi dua khen thuéng Quyét dinh (Tiéu chi, quy trinh danh gia,
xép loai theo quy ché thi dua khen thuong) va ¥ kién ctia co quan c6 thim quyén (néu co).

- Can b, gido vién, nhan vién trong thang: xép loai A c6 hé sé thu nhap twong tmg 1a
1,0; xép loai B ¢6 hé sb thu nhap twong tmg 0,8; xép loai C ¢6 hé s6 thu nhap twong tmg 0,6.

- Hé s6 thu nhap c4 nhan nim bang tong hé sé thu nhap ting thang.

- Thu nhép tang thém ca nhan ca ndm tung ca nhan dugce tinh nhu sau:

Thu nhap tang | Hé s thu nhap cé | X Thu nhdp tang thém
thém ca nhan nhan ca nam (nhan) | binh quan

Thu nhdp ting | | Tong s6 kinh phi tiét kiém dé chi thu nhap ting thém

thém binh quan Tong s6 Hé s thu nhdp ca nhan ca nim cta don vi

b, Chi khen thwéng va phic lgi: (khong qua 3 thang tién lwong, tién cong thue
hién trong nam cuaa don vi).
Murc thuong t6i da 500.000 dong/d6i tugng. Thi dua khen thudng to chic hop, binh
xét va dé nghi nha trudng khen thudng.
* M chi cu thé:
- Ca nhan: + Gido vién gioi cap tinh: Khong qua 500.000d/nguoi.
+ Gido vién gioi cép phuong: Khong qué 300.000d/nguoi.
+ Giao vién gioi cap truong: Khong qua 200.000d/ nguoi.
+ Thuodng ca nhan cudi ndm dat xuat sic: 200.000d/ nguoi.
b. Chi phuc lgi:
* Chi qua I&, tét trong nim cho can b, gido vién, nhén vién, ngudi lao dong.
- Chi tang qua cho can bd, gido vién,nhan vién, nhan dip 08/03; 30/4; 01/5; 02/9;
20/10; 20/11; muc chi 300.000d/nguoi.

- Chi tang qua gi4o vién vé nghi huu, chuyén cong tac; ting qua cac gido vién ldo thanh
c6 cong voi truong vao dip 20/11; hd tro hoc sinh kho khin, hoc sinh ngheéo hoc gidi; hoc
sinh md ¢oi; can bd gido vién 1a cyu chién binh, thuong binh nhan ngay 27/7; chiic mung
ngay thanh 1ap cac co quan c6 quan hé cong tac voi cac truong; chi tham hoi 6 6m dau, mat
(g6m con, bd me hai bén vg, chong) .... Mic chi: 500.000d/01 ddi twong, trén co sé ngudn
quy cua don vi.

+ Chi tham hoi hd tro dot xuat gia dinh can bd, nhan vién, gido vién, nguodi lao dong
¢6 kho khan: 1.000.000 dong/lan/gia dinh.

+ Chi tham hoi, 6m dau, vo hodc ché)ng, con, can b, gido vién, nhan vién tdi da khong
qua: 500.000d/nguoi

+ Chi phung viéng tr than phu mau, vo hodc chong: muc 1.000.000d0ng/1an (da bao
gém vong hoa); truong hop di viéng & ngoai Thanh phd sb luong thanh toan khéng qua 3
ngudi, thanh toan theo ché do cong tac phi, hach toan vao quy phuc 1oi.

+ Chi hi téi da khong qua: 600.000 d/ngudi.

+ Chi chiic mimg cac co quan, don vi, ban nganh,... cé lién quan phdi hop cong tac
nhan ngay 18, ky niém. Mtrc chi khong qua 500.000d/ngudi (tuy ting truong hop cu thé).
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+ Chi hd trg ngay 18, tét, (8/3, 20/10, 20/11, khai giang, tong két, tét duong lich, tét am
lich, gi6 t6 Hung Vuong 10/3 &m lich) tham quan, nghi mat va cac hoat dong khac mang
tinh chat phuc lgi, cong dong do tap thé lanh dao nha truong hop ban xem xet quyét dinh
trén co s6 nguon kinh phi cua don vi. Murc chi khong qua 500.000d/ngudi/dot (tuy tung
truong hop cu the).

+ Can ctr Pidu 152 Bo luat lao dong 2012 quy dinh vé viéc cham soc stc khoe cho
ngudi lao dong. Hang nam, nha truong té chire kham sitc khoé dinh ky cho cdn b gido vién
va nhdn vién theo héa don thuc té .

~+ Muc chi: Tuy vao quy mo, tcf> chtrc hoat dong va tinh hinh thuc té ma Hiéu trudng
quyét dinh mure chi cho phu hgp va tiét kiém kinh phi.

qYéu cAu: Sau khi t6 cht’rcrxong czig bo phan hoan thi¢n ching tur, hoa dorn ‘cho hop 1€,
chuyén toan bo ching tir cho ké toan kiém soat nhung phai dam bao diang so6 tién theo quy
dinh.

Luu y: Cac bo phan dugc chi khi t6 chirc chuong trinh can xin ¥ kién thu truéng don
vi (c6 k€ hoach, du tru cu thé duoc phé, duyét) veé to chuc thuc hién chuong trinh; sau khi
hoan thanh cong viéc phai ¢6 bao cdo dén thu truong don vi. Thanh toan theo chimg tur thuc
t€ phat sinh. Phai c¢6 ké hoach t6 chire, dé nghi, dy tru, quy¢t dinh cua don vi va chung tur
quyét toan day du theo quy dinh

13. Quy dinh vé viéc lwa chon ngan hang dé giri tién cac khoan thu tir hoat dong
su nghiép, dich vu:

Khi thuc hién gui tién cac khoan thu tir hoat dong su nghiép nha truong chon ngan
hang Vietcombank Moéng Cai;

Thuyc hién dich vy thu ho chi ho nha truong chon ngan hang BIDV Mong Cai.

14. Quy dinh viéc xir Iy vi pham d6i véi cac trwong hop Kkhi sir dung vurgt mirc
khoan; tiéu chuin, dinh mirc quy dinh

Tai san 1a co s& vat chét, ky thuat can thiét dé dam bao hoat dong cua co quan. Toan
thé can bo, cong nhan vién chirc c6 trach nhiém bao quan, sir dung tai san hop 1y. Tai san
giao cho c4 nhan str dung khong duoc ty y dua vé nha riéng hodc di chuyén tir phong nay
sang phong khac. Khi can bd cong nhan vién chire nghi hodc thuyén chuyén cong tac phai
ban giao ddy du, néu dé xay ra mat mat thi ca nhan d6 phai chiu trach nhiém bdi thuong.
Khi tai san b1 hu héong do chi quan thi cd nhan dugc giao quan ly phai chiu kinh phi sua
chita, néu hu hong do khach quan thi ngudi str dung phai ¢6 trach nhiém bao cdo véi ngudi
quan 1y dé c6 phuong an kiém tra va 1am céc thu tuc sita chita theo dung quy dinh.

Trong qua trinh trién khai thuc hién nhiém vy, mua sim, stra chita, bao dudng, quan
1y, st dung tai san ma phat hién bo phan chuyén moén nao st dung vugt mic khoan; ti€u
chuan, dinh mac quy dinh. Nha truong sé thanh 1ap Hoi dong kiém tra vé cac tai san mua
sam, quan 1y, stt dung, khoan kinh phi vuot, dinh mutc vuot dé xac dinh tong sb tién vuot
budc bd phan chuyén mon hodc ¢4 nhan CB,VC, nguoi lao dong do phai boi hoan sb tién
vuot, dinh muc vuot thu bd sung trong nguén ngan sach dugc phan bo cua don vi.

D. TO CHUC THUC HIEN
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1. Can ctr vao dy toan duoc giao, Truong Mam Non Binh Ngoc thuc hién quan i,
diéu hanh kinh phi theo quy ché chi tiéu ndi bd nay. Quy ché dugc giri UBND Phudng
Mong cai 1 dé theo ddi, giam sat, quan 1y, giri phong giao dich sé 17 Kho bac Nha nuéc khu
vue I dé 1am cén ct kiém soéat chi.

2. Quy ché nay c6 hiéu luc ké tir ngay 01/11/2025. Nhiing ndi dung khong dé cap
trong quy che nay thyc hién theo cac van ban quy dinh hién hanh. Trong qua trinh thuc hién
quy ché, néu can stra d6i, bod sung thi tién hanh hop, xin ¥ kién toan truong dé thong nhat
thuc hién.

2. Nhirng néi dung khong dé cp trong quy ché nay thuc hién theo cic vin ban quy
dinh hién hanh. Trong qua trinh thuc hién quy ché, néu can stra ddi, bd sung thi tién hanh
hop, xin ¥ kién toan trudng dé théng nhat thuc hién.

3. Két hop dé kiém tra, giam sat thyc hién quy ché nay./.

HIEU TRUONG

Nguyén Thi Luyén



